
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

I hope this letter finds you well. I am writing to you on behalf of [Your 

Organization/Group Name], a nonprofit organization dedicated to [briefly 

describe mission].  

As part of our ongoing efforts, we are launching a donation campaign to 

support [specific project or cause]. This initiative aims to [explain the 

purpose and importance of the project].  

We are reaching out to our community in hopes of gathering support 

through generous donations. Your contribution, no matter the size, will 

make a significant impact on [describe the positive outcomes or benefits 

of the donations].  

To make a donation, please visit [provide website or platform for 

donations], or you can send a check made out to [Organization's Name] at 

the address above.  

Thank you for considering our request. Your support means the world to us 

and those we serve. If you have any questions, feel free to reach out to 

me directly at [your contact information].  

Warm regards,  

[Your Name]  

[Your Title/Position]  

[Your Organization/Group Name] 


