
[Your Company Letterhead]  

[Company Name]  

[Company Address]  

[City, State, Zip Code]  

[Phone Number]  

[Email Address]  

[Date]  

[Bank/Financial Institution Name]  

[Bank Address]  

[City, State, Zip Code]  

Dear [Loan Officer's Name],  

Subject: Loan Application for [Specify Purpose]  

I am writing to formally apply for a loan in the amount of [Specify 

Amount] for [specific purpose, e.g., business expansion, equipment 

purchase, etc.].  

Our company, [Company Name], has been in operation since [Year], and we 

have achieved significant milestones, including [briefly mention key 

achievements or statistics].  

The funds from this loan will be utilized for [elaborate on how the funds 

will be used and the benefits it will bring to the business].  

We have attached the necessary documents, including our financial 

statements, business plan, and credit history, for your review.  

Thank you for considering our application. I am looking forward to your 

positive response.  

Sincerely,  

[Your Name]  

[Your Position]  

[Company Name] 


