
[Your Name]  

[Your Position]  

[Your Company Name]  

[Company Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Position]  

[Recipient Company Name]  

[Company Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

I hope this letter finds you well. I am writing to request financial 

assistance for [briefly explain the purpose, e.g., a project, expansion, 

or specific need], which is crucial for the growth of [Your Company 

Name].  

Despite our best efforts and current funding, we find ourselves in need 

of additional support to [specifically explain what the funds will be 

used for]. We believe that with the appropriate financial backing, we can 

[describe outcomes and potential benefits].  

We are seeking [specify the amount needed], and we are committed to 

ensuring that this investment will yield [describe potential returns or 

benefits].  

I have attached additional information about our project and how it 

aligns with [Recipient's Company or Interests]. I would appreciate the 

opportunity to discuss this matter further and explore potential 

collaboration.  

Thank you for considering our request. I look forward to your positive 

response.  

Sincerely,  

[Your Name]  

[Your Position]  

[Your Company Name] 


