
**[Your Name]**  

**[Your Address]**  

**[City, State, Zip Code]**  

**[Email Address]**  

**[Date]**  

**[Recipient's Name]**  

**[Recipient's Address]**  

**[City, State, Zip Code]**  

Dear [Recipient's Name], 

**Introduction**  

- Start with a friendly greeting.  

- Introduce the topic you feel passionate about.  

- State the purpose of your letter clearly. 

**Body Paragraph 1: Reason 1**  

- Present your first reason that supports your opinion.  

- Include a personal story or fact that makes your argument stronger. 

**Body Paragraph 2: Reason 2**  

- Share your second reason.  

- Use evidence or examples that are relatable and understandable. 

**Body Paragraph 3: Counterargument**  

- Acknowledge a possible counterargument.  

- Explain why your opinion is still stronger. 

**Conclusion**  

- Summarize your main points briefly.  

- State what you hope will happen as a result of your letter.  

- End with a polite closing statement. 

Sincerely,  

[Your Name]  

**P.S.** You can include a postscript if you want to add something extra! 


