
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Admission Office]  

[School Name]  

[School Address]  

[City, State, Zip Code]  

Dear Members of the Admission Committee, 

I am writing to express my interest in enrolling my child, [Child's 

Name], in [Grade/Program] at [School Name] for the upcoming academic 

year. After researching various educational institutions, I am 

particularly impressed with [mention any specific program, philosophy, or 

aspect of the school that attracts you], which aligns with our family's 

values and aspirations for [Child's Name]'s education. 

[Child's Name] is a [brief description of your child, e.g., motivated 

student, active in extracurricular activities, etc.]. In [his/her/their] 

current school, [he/she/they] has demonstrated [mention specific 

achievements, qualities, or interests], and I believe that [School Name] 

would provide the right environment for [his/her/their] continued growth 

and development. 

I would be grateful for the opportunity to discuss further how [Child's 

Name] can contribute to and thrive in the [School Name] community. Thank 

you for considering our application. I look forward to your positive 

response. 

Sincerely, 

[Your Name]  

[Your Signature (if sending a hard copy)] 


