
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Judge's Name]  

[Courthouse Name]  

[Court Address]  

[City, State, Zip Code]  

Dear Honorable [Judge's Last Name],  

I am writing to you regarding [case number or name of the case] involving 

[brief description of the case].  

[Paragraph 1: Introduce yourself and your relationship to the case or the 

parties involved.]  

[Paragraph 2: State the purpose of your letter and any relevant 

information you wish to convey.]  

[Paragraph 3: Make any requests or express your thoughts on the matter at 

hand. Be respectful and concise.]  

Thank you for your attention to this matter. I appreciate your time and 

consideration.  

Sincerely,  

[Your Name] 


