
[Your Name]  

[Your Address]  

[City, State, ZIP Code]  

[Email Address]  

[Phone Number]  

[Date]  

The Honorable [Judge's Name]  

[Judge's Court Name]  

[Court Address]  

[City, State, ZIP Code]  

Dear Judge [Judge's Last Name],  

[Introduction: State your purpose for writing and your relation to the 

case.]  

[Body: Provide detailed information regarding the matter at hand. Include 

any relevant facts, personal insights, or requests that you wish to 

communicate.]  

[Closing: Summarize your points and express gratitude for the judge's 

consideration.]  

Sincerely,  

[Your Signature (if sending a hard copy)]  

[Your Printed Name] 


