
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Judge's Name]  

[Court Name]  

[Court Address]  

[City, State, Zip Code]  

Dear Judge [Judge's Last Name],  

[Opening statement introducing yourself and your purpose for writing.]  

[Body paragraph elaborating on your request or the subject matter, 

providing necessary details and context.]  

[Additional body paragraphs if needed, presenting any supporting 

information, arguments, or personal anecdotes.]  

[Closing statement summarizing your main points and any requests you may 

have.]  

Thank you for your attention to this matter.  

Sincerely,  

[Your Name]  

[Your Title/Position, if applicable] 


