
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Judge's Name]  

[Title/Position]  

[Court Name]  

[Court Address]  

[City, State, Zip Code]  

Re: [Case Name/Number]  

Dear Honorable [Judge's Last Name],  

I hope this letter finds you well. I am writing to you regarding the case 

of [Case Name/Number], which is currently before the court.  

[Begin with a brief introduction of yourself and your relationship to the 

case, if applicable, or state your purpose for writing.]  

[Provide a detailed account of your perspective, concerns, or requests 

related to the case. Include any relevant facts, evidence, and reasoning 

that supports your position.]  

[If applicable, mention any previous correspondence, hearings, or events 

related to the case that are pertinent to your letter. Attach any 

supporting documents if necessary.]  

[Conclude with a respectful request or recommendation, and express your 

gratitude for the judge's consideration of your letter.]  

Thank you for your attention to this important matter.  

Sincerely,  

[Your Name]  

[Your Title/Organization, if relevant] 


