
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Judge's Name]  

[Name of Court]  

[Address of Court]  

[City, State, Zip Code]  

Re: [Case Name/Case Number]  

Dear Honorable [Judge's Last Name],  

I hope this letter finds you well.  

[Introduction: Briefly introduce the purpose of your letter, mentioning 

the case name and relevant details.]  

[Body: Clearly state your points, concerns, or requests regarding the 

case. Be concise and respectful.]  

[Conclusion: Summarize your request or intention and express appreciation 

for the court's attention to this matter.]  

Thank you for your consideration.  

Sincerely,  

[Your Name]  

[Your Title/Relation to the Case, if applicable] 


