
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Date]  

The Honorable [Judge's Name]  

[Court's Name]  

[Court's Address]  

[City, State, Zip Code]  

Dear Judge [Judge's Last Name],  

I hope this letter finds you well. I am writing to you regarding [briefly 

state the case or situation, e.g., "the case of [Defendant's Name]"].  

[Begin by expressing your understanding of the situation and its 

complexity. Mention any personal connection or testimonial related to the 

defendant or the case.]  

I believe it's important to consider [mention key points that reflect 

compassion, such as the background, challenges faced by the defendant, or 

positive changes they've made].  

In light of this, I respectfully ask that you consider [suggest a 

specific action or leniency]. It is my hope that [explain the potential 

positive outcomes of your request].  

Thank you for your time and consideration. I appreciate your role in 

ensuring justice is served with compassion.  

Sincerely,  

[Your Signature (if sending a hard copy)]  

[Your Printed Name] 


