
[Your Name]  

[Your Address]  

[City, State, ZIP Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Judge's Name]  

[Court Name]  

[Address of the Court]  

[City, State, ZIP Code]  

Dear Honorable [Judge's Last Name],  

Subject: [Case Name/Number]  

I am writing to you regarding [briefly state the purpose of the letter--

e.g., a statement concerning the case].  

[In this paragraph, provide details supporting the statement. Share 

relevant facts, experiences, or sentiments related to the case. Keep it 

clear and concise.]  

[Conclude by summarizing your request or hope for the case outcome. 

Mention any willingness to provide further information if needed.]  

Thank you for your attention to this matter.  

Sincerely,  

[Your Signature (if sending a hard copy)]  

[Your Printed Name] 


