
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[GST Department Name]  

[Department Address]  

[City, State, Zip Code]  

Subject: Appeal Against GST Assessment Order No. [Order Number] 

Dear [Recipient's Name/Designation], 

I hope this letter finds you well. I am writing to formally appeal 

against the GST assessment order dated [date of the order] with reference 

number [order number].  

1. **Assessment Details**  

 - GSTIN: [Your GSTIN]  

 - Assessment Period: [Start Date - End Date]  

 - Assessment Order Date: [Date]  

2. **Grounds of Appeal**  

 [Provide a concise explanation of the reasons for your appeal. Include 

any discrepancies, misunderstandings, or supporting facts that counter 

the assessment.] 

3. **Supporting Documents**  

 [List the documents you are attaching to support your appeal, such as 

invoices, statements, or any other relevant paperwork.] 

I kindly request that you review my case and consider the information 

provided in this appeal. I appreciate your attention to this matter and 

look forward to your prompt response. 

Thank you for your understanding. 

Sincerely, 

[Your Signature (if sending a hard copy)]  

[Your Printed Name]  

[Your Designation/Position] (if applicable)  

[Your Company Name] (if applicable) 


