
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Title]  

[Company/Organization Name]  

[Company Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

I am writing to propose [briefly state the purpose of your proposal] in 

Zhengzhou. Our company, [Your Company Name], specializes in [brief 

description of your company and its expertise].  

The proposed project aims to [explain the objectives and benefits of your 

proposal]. Given the economic landscape of Zhengzhou and its potential 

for [specific sector or area of focus], we believe that this initiative 

would not only [mention benefits] but also [mention any potential 

partnerships or collaborations].  

To achieve these objectives, we suggest [briefly outline the approach or 

methodology you intend to use]. Our team is committed to ensuring 

[describe your commitment to quality, timeliness, etc.].  

We would appreciate the opportunity to discuss this proposal further and 

explore how we can collaborate to make this project a success. I will 

follow up with you on [a specific date] to see if we can schedule a 

meeting.  

Thank you for considering this proposal. I look forward to your positive 

response.  

Sincerely,  

[Your Name]  

[Your Title]  

[Your Company Name] 


