
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Title/Position]  

[Organization Name]  

[Organization Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

Subject: Proposal for [Essay Title]  

I am writing to propose an essay on [briefly state the topic], which aims 

to [state the purpose or objective of the essay].  

[Provide a brief overview of the essay, including major points, proposed 

research methods, and significance].  

The intended audience for this essay includes [describe the target 

audience], and I believe the insights presented will significantly 

contribute to [state the benefit or relevance].  

I am eager to explore this topic further and would appreciate the 

opportunity to discuss it. I look forward to your feedback and any 

guidance you may have.  

Thank you for considering my proposal.  

Sincerely,  

[Your Signature (if sending a hard copy)]  

[Your Printed Name]  

[Your Title (if applicable)] 


