
Subject: Thank You for Your Time 

Dear [Recipient's Name], 

I hope this message finds you well.  

I wanted to take a moment to sincerely thank you for [specific reason for 

outreach, e.g., meeting with me, considering my proposal, etc.]. Your 

insights and feedback were incredibly valuable, and I truly appreciate 

you taking the time to connect. 

[Optional: Add a brief mention of what you discussed or any follow-up 

actions.] 

I look forward to staying in touch and hope to collaborate in the future. 

Thank you once again! 

Best regards, 

[Your Name]  

[Your Position]  

[Your Company]  

[Your Phone Number]  

[Your Email Address] 


