
Subject: Acceptance Confirmation 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to formally confirm my 

acceptance of [mention the offer, position, scholarship, etc.] at [name 

of the organization/institution] effective [start date, if applicable]. 

I appreciate the opportunity and am excited to [mention any relevant 

details, such as the role you will play, your contributions, or your 

goals]. Please let me know if there are any documents or further 

information needed from my side before starting. 

Thank you once again for this opportunity. I look forward to being part 

of the team and contributing to [mention any relevant projects or goals]. 

Warm regards, 

[Your Name]  

[Your Contact Information]  

[Your Address, if necessary]  

[Your LinkedIn Profile, if applicable] 


