
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Admissions Office]  

[Community College Name]  

[College Address]  

[City, State, Zip Code]  

Dear Admissions Committee, 

I am writing to express my interest in applying for admission to 

[Community College Name] for the [specify term, e.g., Fall 2024 

semester]. I am eager to pursue my education in [intended major or 

program], and I believe that your college offers the resources and 

environment that can help me achieve my academic and career goals. 

[Briefly explain your background, achievements, and reasons for choosing 

this community college. Include any relevant experiences or aspirations.] 

I am particularly drawn to [specific programs, initiatives, or values of 

the community college] and how they align with my aspirations. I am 

confident that [Community College Name] will provide me with a robust 

foundation and diverse opportunities. 

Thank you for considering my application. I look forward to the 

possibility of contributing to and growing within the [Community College 

Name] community. 

Sincerely, 

[Your Name]  

[Your Signature (if sending a hard copy)] 


