
[School Letterhead] 

[Date] 

[Recipient's Name]  

[Recipient's Address]  

[City, State, Zip Code]  

Dear [Recipient's Name or "Admissions Committee"], 

Subject: Admission Offer for [Program/Grade] at [School Name] 

I am delighted to inform you that you have been offered admission to 

[Program/Grade] at [School Name] for the [Academic Year/Term]. Your 

application stood out for its [specific qualities/achievements], and we 

believe you will be a valuable addition to our school community. 

**Admission Details:** 

- **Program/Grade:** [Program/Grade Name] 

- **Start Date:** [Start Date] 

- **Duration:** [Duration of Program/Grade] 

- **Tuition Fees:** [Amount or Information on Financial Aid] 

**Next Steps:** 

To secure your place, please complete the following steps by [Deadline 

Date]: 

1. Confirm your acceptance by [method of confirmation, e.g., signing and 

returning the acceptance form]. 

2. Submit the required enrollment deposit of [Amount]. 

3. Provide any additional documentation, including [list of documents if 

applicable]. 

We encourage you to visit our campus on [Open House Date or Room Number 

for specific visit], where you can meet faculty, ask questions, and learn 

more about our programs. 

We are excited about the possibility of you joining our vibrant community 

and look forward to your contributions. Should you have any questions, 

please do not hesitate to reach out to us at [Contact Information]. 

Congratulations once again, and welcome to [School Name]! 

Warm regards, 

[Your Name]  

[Your Title]  

[School Name]  

[School Address]  

[City, State, Zip Code]  

[Phone Number]  

[Email Address]  

[Enclosures: Acceptance Form, Financial Aid Information, etc., if 

applicable] 


