
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Clerk of Court's Name]  

[Name of Court]  

[Address of Court]  

[City, State, Zip Code]  

Re: Submission of [Document Title] in Case No. [Case Number]  

Dear [Clerk of Court's Name or "To Whom It May Concern"],  

I am writing to formally submit [Document Title] related to Case No. 

[Case Number]. Please find the document attached/enclosed for your 

consideration.  

[Briefly explain the purpose of the document and any relevant details].  

Thank you for your attention to this matter. Please confirm receipt of 

this submission at your earliest convenience.  

Sincerely,  

[Your Signature (if sending a hard copy)]  

[Your Printed Name]  

[Your Title or Relationship to the Case, if applicable] 


