
Subject: [Your Subject Here] 

Dear Professor [Last Name], 

I hope this message finds you well. My name is [Your Name], and I am a 

[Your Year, e.g., sophomore] majoring in [Your Major] at [Your 

College/University].  

I am writing to [state the purpose of your email, e.g., seek 

clarification on a topic discussed in class, request a meeting, inquire 

about research opportunities, etc.].  

[Provide any necessary details or context related to your request.]  

Thank you for your time and consideration. I look forward to your 

response. 

Best regards, 

[Your Name]  

[Your Student ID (if applicable)]  

[Your Contact Information]  

[Your Class/Section] 


