
[Your Name]  

[Your Position]  

[Your Company]  

[Company Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Position]  

[Recipient's Company]  

[Company Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

Subject: Proposal for [Brief Description of Business Deal]  

I hope this letter finds you well. I am writing to present a proposal for 

[describe the business deal] that I believe will be mutually beneficial 

for both [Your Company] and [Recipient's Company].  

[Paragraph 1: Introduction to your company and your interest in a 

partnership.]  

[Paragraph 2: Detailed explanation of the proposal, including objectives, 

benefits, and potential outcomes.]  

[Paragraph 3: Outline any financial terms, timelines, or other relevant 

details.]  

[Paragraph 4: Call to action, suggesting a meeting or further discussion 

to finalize the details.]  

Thank you for considering this proposal. I look forward to the 

opportunity to discuss this further.  

Sincerely,  

[Your Name]  

[Your Position]  

[Your Company] 


