
[Your Name]  

[Your Address]  

[City, State, Zip]  

[Your Email]  

[Your Phone Number]  

[Date]  

[Recipient Name]  

[Company/Organization Name]  

[Company Address]  

[City, State, Zip]  

Dear [Recipient Name],  

I am writing to express my enthusiasm for the internship opportunity at 

[Company/Organization Name] as advertised [mention where you found the 

internship listing]. As a [your current status, e.g., junior student] 

majoring in [Your Major] at [Your University], I am eager to gain hands-

on experience and contribute to [specific field or project related to the 

internship] while further developing my skills.  

My passion for [related field or topic] began when [briefly describe an 

event or experience that sparked your interest]. This experience 

motivated me to pursue relevant coursework, such as [list relevant 

courses] which deepened my understanding of [specific topics].  

In addition to my academic background, I have developed practical skills 

through [mention any relevant experiences, such as previous internships, 

volunteer positions, or projects]. For example, during my time at 

[Previous Experience or Job], I [describe a relevant task or 

responsibility] that honed my [specific skills].  

What excites me most about the internship at [Company/Organization Name] 

is [mention something specific about the company or internship that 

appeals to you]. I am particularly drawn to [specific project, value, or 

mission of the organization], and I believe my background in [your skills 

related to the internship] would allow me to make a meaningful 

contribution to your team.  

I am looking forward to the opportunity to bring my unique background and 

perspectives to [Company/Organization Name] while also learning from the 

talented professionals within your organization. Thank you for 

considering my application. I am eager to discuss how I can contribute to 

your team and the specific projects at [Company/Organization Name].  

Sincerely,  

[Your Name] 


