
[Your Name]  

[Your Position]  

[Your Company/Organization]  

[Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Position]  

[Recipient Company/Organization]  

[Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

I hope this letter finds you well. I am writing to propose a 

collaboration between [Your Company/Organization] and [Recipient 

Company/Organization] that I believe will be mutually beneficial and help 

us achieve our respective goals.  

[Briefly introduce your company and its mission, highlighting relevant 

achievements or experience related to the proposal.]  

The purpose of this proposal is to [describe the main objective of the 

proposal]. We believe that by working together, we can [explain the 

potential benefits of the collaboration for both parties].  

[Outline the details of the proposed collaboration, including objectives, 

strategies, and expected outcomes.]  

We would be excited to discuss this proposal further and explore how we 

can align our efforts. Please let me know your availability for a 

meeting, and I would be happy to accommodate.  

Thank you for considering this opportunity. I look forward to your 

positive response.  

Warm regards,  

[Your Name]  

[Your Position]  

[Your Company/Organization] 


