
[Your Name]  

[Your Position]  

YK Construction  

[Company Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Position]  

[Recipient Company Name]  

[Recipient Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

Subject: Project Completion Letter for [Project Name/Description]  

I am pleased to inform you that the [Project Name] has been successfully 

completed as of [Completion Date]. This project was executed in 

accordance with the specified requirements and timeline agreed upon in 

our contract.  

The key aspects of the project included:  

- [Briefly describe aspect 1]  

- [Briefly describe aspect 2]  

- [Briefly describe aspect 3]  

We appreciate your cooperation and support throughout the duration of 

this project. Enclosed with this letter are the necessary documents 

including the final inspection report and warranty information.  

If you have any questions or require further information, please do not 

hesitate to contact me directly.  

Thank you for choosing YK Construction. We look forward to the 

opportunity to work together on future projects.  

Sincerely,  

[Your Name]  

[Your Position]  

YK Construction 


