
[Your Company Letterhead]  

YK Construction  

[Your Address]  

[City, State, Zip Code]  

[Phone Number]  

[Email Address]  

[Date]  

[Client's Name]  

[Client's Company Name]  

[Client's Address]  

[City, State, Zip Code]  

Invoice Number: [Invoice Number]  

Invoice Date: [Invoice Date]  

Due Date: [Due Date]  

Dear [Client's Name],  

We hope this message finds you well. Please find below the details for 

the services rendered by YK Construction:  

**Description of Services**  

- [Service Description 1] - $[Amount]  

- [Service Description 2] - $[Amount]  

- [Service Description 3] - $[Amount]  

**Subtotal:** $[Subtotal]  

**Tax (if applicable):** $[Tax Amount]  

**Total Amount Due:** $[Total Amount]  

Payment Instructions:  

Please make the payment by [Due Date] using one of the following methods:  

- [Payment Method 1]  

- [Payment Method 2]  

For any inquiries regarding this invoice, please contact us at [Your 

Phone Number] or [Your Email Address].  

Thank you for your business!  

Sincerely,  

[Your Name]  

[Your Title]  

YK Construction 


