
**YK Construction Employee Offer Letter Template** 

[Your Name]  

[Your Title]  

YK Construction  

[Company Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Employee Name]  

[Employee Address]  

[City, State, Zip Code]  

Dear [Employee Name], 

We are pleased to offer you the position of [Job Title] at YK 

Construction. We believe your skills and experience will be a valuable 

addition to our team. 

**Position Details:** 

- **Start Date:** [Start Date] 

- **Salary:** [Salary Amount] per [hour/week/month/year] 

- **Work Schedule:** [Days of the week, working hours] 

- **Reporting To:** [Supervisor's Name and Title] 

**Benefits:** 

- [List of benefits, e.g., health insurance, retirement plans, paid time 

off] 

Please confirm your acceptance of this offer by signing below and 

returning a copy to us by [Acceptance Deadline].  

We are excited to welcome you to the YK Construction family! 

Sincerely, 

[Your Name]  

[Your Title]  

YK Construction  

--- 

**Acknowledgment of Acceptance:** 

I, [Employee Name], accept the offer for the position of [Job Title] with 

YK Construction under the terms outlined above. 

Signature: ____________________  

Date: ________________________ 


