
[Your Name]  

[Your Address]  

[City, State, ZIP Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Title]  

[YJJ Organization Name]  

[Organization Address]  

[City, State, ZIP Code]  

Dear [Recipient's Name],  

Subject: Appeal for [specific matter, e.g., "Reconsideration of Decision 

Regarding YJJ Application"]  

I hope this letter finds you well. I am writing to formally appeal the 

decision regarding [specific matter or decision], which was communicated 

to me on [date of decision].  

[Paragraph explaining the background of the situation and the original 

decision.]  

[Paragraph outlining the reasons for your appeal, including any new 

evidence or reconsiderations that support your case.]  

[Paragraph providing a courteous request for reconsideration and any 

relevant information that may aid in the decision-making process.]  

Thank you for taking the time to consider my appeal. I appreciate your 

attention to this matter and look forward to your positive response.  

Sincerely,  

[Your Name]  

[Your Position, if applicable]  

[Additional Contact Information, if needed] 


