
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Position]  

[YJH Organization Name]  

[Organization Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

I hope this letter finds you well. I am writing to formally request 

sponsorship for [event/project name] taking place on [date] at 

[location]. Our initiative aims to [briefly describe the purpose and 

goals of the event/project].  

As a respected organization in the community, YJH has the opportunity to 

make a significant impact through this sponsorship. We expect to reach 

[number] attendees, and your support would greatly enhance the experience 

while promoting your brand to a diverse audience.  

We would be thrilled to offer [describe sponsorship perks, e.g., logo 

placement, speaking opportunity, etc.]. Your partnership would not only 

benefit the event but also demonstrate your commitment to [related 

cause/community].  

Please find attached more detailed information about the event/project, 

including sponsorship levels and proposed benefits. I would appreciate 

the chance to discuss this opportunity further at your convenience.  

Thank you for considering our request. I look forward to the possibility 

of partnering with YJH for this meaningful event.  

Warm regards,  

[Your Name]  

[Your Title/Position]  

[Your Organization Name] 


