
[Your Name]  

[Your Title]  

[Your Organization]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Title]  

YJ School  

[School Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

I hope this message finds you well. I am writing to propose a partnership 

between [Your Organization] and YJ School that aims to [briefly state the 

purpose of the partnership, e.g., enhance educational opportunities, 

provide resources, etc.].  

At [Your Organization], we believe that collaboration is key to fostering 

an environment that supports student growth and development. By 

partnering with YJ School, we aim to [mention specific goals, such as 

offering workshops, providing mentorship, etc.]. Together, we can 

[impact, engagement goals, etc.]. 

Our proposed collaboration includes the following initiatives:  

1. [Initiative 1 - brief description]  

2. [Initiative 2 - brief description]  

3. [Initiative 3 - brief description]  

We are excited about the potential of this partnership and would love to 

discuss it further. Please let us know a convenient time for us to meet 

and explore how we can work together to benefit the students of YJ 

School. 

Thank you for considering our proposal. I look forward to your positive 

response. 

Warm regards,  

[Your Name]  

[Your Title]  

[Your Organization] 


