
[Your Name]  

[Your Address]  

[City, State, ZIP Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Landlord's Name]  

[Landlord's Address]  

[City, State, ZIP Code]  

Dear [Landlord's Name],  

Subject: [Brief Subject of the Letter]  

I hope this letter finds you well.  

I am writing to [state the purpose of your communication, such as request 

repairs, discuss lease terms, address concerns, etc.].  

[Provide any relevant details or context regarding the situation, 

including specific issues, dates, and any previous communications.]  

I would appreciate your prompt attention to this matter and look forward 

to your response.  

Thank you for your understanding.  

Sincerely,  

[Your Signature (if sending a hard copy)]  

[Your Printed Name] 


