
[Your Name]  

[Your Position]  

[Your Company]  

[Company Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Position]  

[Recipient Company]  

[Recipient Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

I am writing to propose a business collaboration between [Your Company] 

and [Recipient Company]. We believe that through our combined efforts, we 

can achieve mutual goals and bring significant value to both entities. 

[Insert a brief overview of your company and its strengths.] 

The purpose of this proposal is to outline [specific objectives of the 

collaboration]. We suggest [briefly describe the proposed plan or 

project], which will [highlight the benefits of the proposal]. 

We are confident that this collaboration would be beneficial, and we 

would appreciate the opportunity to discuss this proposal further. I am 

available for a meeting at your convenience, and I look forward to your 

response. 

Thank you for considering this proposal.  

Sincerely,  

[Your Name]  

[Your Position]  

[Your Company] 


