
[Your Name]  

[Your Position]  

[Your Company]  

[Your Address]  

[City, State, ZIP Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Position]  

[Recipient's Company]  

[Recipient's Address]  

[City, State, ZIP Code]  

Dear [Recipient's Name],  

I hope this letter finds you well. I am reaching out to present an 

exciting marketing proposal that I believe will greatly benefit 

[Recipient's Company]. At [Your Company], we specialize in [briefly 

describe your company's expertise], and we are eager to partner with you 

to enhance your marketing efforts. 

**Proposal Overview**  

We propose a strategic marketing plan that includes [list key components 

of the proposal, e.g., digital marketing campaigns, social media 

strategies, etc.]. Our objective is to [state the main goal of the 

proposal, e.g., increase brand awareness, drive sales, etc.]. 

**Benefits**  

By implementing this marketing strategy, [Recipient's Company] can expect 

to achieve:  

- [Benefit 1]  

- [Benefit 2]  

- [Benefit 3]  

**Next Steps**  

We would love the opportunity to discuss this proposal in more detail and 

explore how we can work together to achieve your marketing goals. Please 

let us know a convenient time for you to meet, or feel free to reach out 

directly at [Your Phone Number] or [Your Email Address]. 

Thank you for considering this proposal. We look forward to the 

possibility of collaborating with you. 

Warm regards,  

[Your Name]  

[Your Position]  

[Your Company]  

[Enclosure: Proposal Document] (if applicable) 


