
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Position]  

[Company/Organization Name]  

[Company Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

I hope this letter finds you well.  

I am writing to apply for the XQD card. [Briefly explain the reason for 

your request and any relevant background information].  

[Include any support documents or additional information that may be 

required].  

Thank you for considering my request. I look forward to your positive 

response.  

Sincerely,  

[Your Name] 


