
[Your Name]  

[Your Title]  

[XM Radio Station Name]  

[Station Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Title]  

[Recipient Organization]  

[Recipient Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

I hope this message finds you well.  

[Opening paragraph: Introduce the purpose of the letter and engage the 

recipient with a catchy statement or relevant news related to XM Radio 

Station.] 

[Second paragraph: Provide more details about your proposal or the 

message you wish to convey. Include any important statistics, upcoming 

events, or innovative programming ideas that might interest the 

recipient.] 

[Closing paragraph: Express enthusiasm for potential collaboration or 

further discussion. Include a call to action inviting them to respond.] 

Thank you for your time and consideration. I look forward to your 

response. 

Best regards,  

[Your Signature (if sending a hard copy)]  

[Your Name]  

[Your Title]  

[XM Radio Station Name]  

[Station Website URL]  

[Social Media Links (if applicable)] 


