
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Title/Position]  

[Company/Organization Name]  

[Company Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

I hope this message finds you well. I am writing to formally request a 

work permit and to provide justification for my application.  

As a [Your Job Title/Position] at [Company Name], I believe that my 

skills and expertise in [specify your skills/area of knowledge] are 

invaluable to the successful completion of our ongoing projects, 

particularly [mention any specific project or task].  

[Explain any relevant experience and qualifications that support your 

request. Include details on how your work benefits the company or 

community and any unique skills you possess that are necessary for the 

position.]  

Furthermore, obtaining a work permit will enable me to [explain what you 

will achieve, such as expanding your role, contributing to team 

objectives, or engaging with clients]. This aligns with our 

organization's goals and will immensely benefit our team's overall 

performance.  

I appreciate your consideration of my request and am happy to provide any 

further information or documentation needed.  

Thank you for your time and support.  

Sincerely,  

[Your Name]  

[Your Job Title/Position]  

[Company Name] 


