
[Your Name]  

[Your Address]  

[City, State, ZIP Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Company/Organization Name]  

[Address]  

[City, State, ZIP Code]  

Subject: Workers' Compensation Communication  

Dear [Recipient's Name],  

I hope this message finds you well.  

I am writing to formally communicate regarding my recent workers' 

compensation claim (Claim Number: [Insert Claim Number]).  

[Briefly explain the purpose of your communication, e.g., an update, 

request for information, or clarification.]  

[Provide any relevant details pertaining to your claim, including dates, 

incidents, and any medical documentation if applicable.]  

I kindly request that you [insert specific request or action required of 

the recipient].  

Thank you for your attention to this matter. I look forward to your 

prompt response.  

Sincerely,  

[Your Signature (if sending a hard copy)]  

[Your Printed Name] 


