
[Your Kindergarten Name]  

[School Address]  

[City, State, ZIP Code]  

[Date]  

Dear Parents and Guardians,  

We are excited to announce [brief description of the announcement, e.g., 

"our upcoming Fall Festival on October 15th"].  

Details:  

- Date: [Date]  

- Time: [Start Time] to [End Time]  

- Location: [Location]  

We encourage all families to participate and enjoy [mention any 

activities, food, or entertainment planned].  

Thank you for your continued support!  

Warm regards,  

[Your Name]  

[Your Position]  

[Contact Information] 


