
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Title]  

[WKRG]  

[Station Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

I hope this letter finds you well. My name is [Your Name], and I am [a 

brief introduction about yourself, your interests, or your connection to 

WKRG]. I am writing to share [the purpose of your letter - an idea, a 

story, a proposal, etc.], which I believe aligns with WKRG's commitment 

to [mention any relevant WKRG values, goals, or programming].  

[Paragraph 1: Elaborate on your idea or request. Include any relevant 

details, stories, or examples to strengthen your message.]  

[Paragraph 2: Explain why this is significant or beneficial, not only to 

you but also to the WKRG audience or community. Highlight potential 

impact.]  

[Paragraph 3: Suggest possible next steps, express willingness to discuss 

further, and indicate how you envision collaboration or support.]  

Thank you for taking the time to read my letter. I look forward to the 

possibility of working together and contributing to the great work WKRG 

is doing.  

Warm regards,  

[Your Name]  

[Your Title/Position, if applicable] 


