
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

WKYC Channel 3  

[Station Address]  

[City, State, Zip Code]  

Dear WKYC News Team,  

[Opening paragraph: Introduce yourself and the purpose of your letter. 

Mention any relevant connection to WKYC.] 

[Second paragraph: Elaborate on your main points or concerns. Provide any 

necessary details, background information, and express your thoughts 

clearly.] 

[Closing paragraph: Thank the WKYC team for their time. Mention if you 

look forward to a response or further discussion.] 

Sincerely,  

[Your Name] 


