
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Title]  

WKRN News 2  

[Recipient's Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

I am writing to express my intention to [state your purpose, e.g., apply 

for a position, propose a collaboration, etc.] with WKRN News 2. With a 

background in [your professional background/relevant experience], I am 

eager to contribute to your esteemed organization and support your 

mission of delivering impactful news to the community. 

[Include a brief paragraph outlining your experience, skills, and what 

you can bring to WKRN.] 

I am excited about the possibility of working with WKRN and would 

appreciate the opportunity to discuss my proposal further. Thank you for 

considering my letter of intent. 

Sincerely,  

[Your Name]  

[Your Title/Position, if applicable]  

[Your LinkedIn Profile or website, if applicable] 


