
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Title]  

WKOW  

[Station Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

I hope this letter finds you well and thriving in the exciting world of 

broadcasting. I am writing to share [briefly state the purpose of your 

letter, e.g., a story idea, feedback on a segment, appreciation for a 

recent broadcast].  

[In the following paragraph(s), elaborate on your main point. Include 

relevant details, personal experiences, or suggestions that relate to the 

topic. Make sure to keep your tone engaging and respectful.]  

Thank you for your continued dedication to delivering quality news and 

programming. I appreciate the hard work your team puts into each 

broadcast and the positive impact it has on our community.  

I look forward to hearing from you soon!  

Warm regards,  

[Your Name]  

[Your Title/Position, if applicable]  

[Optional: Your Organization/Company] 


