
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Title]  

[Western Kentucky University]  

[Office/Department Name]  

[Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

I am writing to propose [briefly describe your proposal or project]. As a 

[your position or affiliation, e.g., student, faculty member, community 

partner] at [your institution or organization], I believe this initiative 

can significantly benefit [describe the target group/beneficiaries].  

The purpose of this proposal is to [state the objective of the proposal]. 

We aim to [outline the key goals and intended outcomes].  

The proposal includes the following key components:  

- [Component 1: Brief description]  

- [Component 2: Brief description]  

- [Component 3: Brief description]  

We anticipate that this initiative will [mention benefits and impact]. To 

achieve this, we will need [state any resources, partnerships, or support 

required].  

I would appreciate the opportunity to discuss this proposal further and 

explore potential collaboration with Western Kentucky University. Please 

let me know a convenient time for us to meet or have a conversation.  

Thank you for considering this proposal. I look forward to your positive 

response.  

Sincerely,  

[Your Name]  

[Your Position]  

[Your Institution/Organization]  

[Your Contact Information] 


