
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Department/Office]  

Western Kentucky University  

[Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

I hope this letter finds you well. My name is [Your Name], and I am [a 

prospective student/a current student/etc.], interested in [specific 

program or opportunity] at Western Kentucky University.  

I am writing to introduce myself and express my enthusiasm for the unique 

opportunities offered at WKU. [Briefly explain your background, 

interests, and what specifically draws you to WKU].  

I believe that [mention any specific programs, faculty, or resources at 

WKU that align with your goals or interests]. I am eager to learn more 

about how I can contribute to and benefit from the WKU community.  

Thank you for taking the time to read my letter. I look forward to the 

possibility of connecting further and exploring the opportunities at WKU.  

Warm regards,  

[Your Name] 


