
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Your Email]  

[Your Phone Number]  

[Date]  

[Recipient Name]  

[Title/Position]  

[Department/Organization Name]  

[Western Kentucky University]  

[Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

I am writing to express my interest in [specific position/program] at 

Western Kentucky University as advertised [where you found the posting]. 

With a background in [your field of study/expertise] and a passion for 

[relevant interest related to WKU], I am excited about the opportunity to 

contribute to [specific department, project, or initiative].  

Throughout my [educational/professional] journey, I have developed skills 

in [relevant skills or experiences]. For instance, [provide a specific 

example of your experience that relates to the position/program]. This 

experience has equipped me with a solid foundation in [mention relevant 

knowledge or abilities], aligning perfectly with the goals of [program or 

department at WKU].  

I am particularly drawn to Western Kentucky University because of 

[specific reasons related to WKU, such as its mission, values, or 

programs]. I believe that my [personal qualities or professional skills] 

would make me a valuable asset to your team.  

I look forward to the possibility of discussing how my background, 

skills, and enthusiasms align with the needs of [specific 

program/department] at WKU. Thank you for considering my application.  

Sincerely,  

[Your Name] 


