
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Title]  

WKTV  

[Station Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

I hope this message finds you well. I am writing to [briefly state the 

purpose of your letter, such as to propose a partnership, discuss a 

project, etc.].  

[Provide a detailed explanation of your proposal, request, or relevant 

information. Include any necessary background information, your 

credentials, and the potential benefits of your proposal.]  

Thank you for considering my request. I am looking forward to the 

opportunity to collaborate with WKTV and contribute to [mention any 

specific goals or shared interests].  

Please feel free to contact me at [your phone number] or [your email 

address] to discuss this further.  

Sincerely,  

[Your Name]  

[Your Title/Position, if applicable] 


