
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

WKBN Channel 27  

[Station Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

I hope this letter finds you well. My name is [Your Name], and I am 

writing to [briefly state the purpose of your letter, e.g., share a news 

story idea, express feedback about a recent broadcast, request 

information, etc.].  

[In the first paragraph, provide more context or details regarding your 

purpose. Include any relevant background information, personal anecdotes, 

or specific examples to illustrate your point.]  

[In the second paragraph, elaborate further, perhaps addressing the 

impact of your topic or providing additional data that supports your 

message. This is also a great place to express your appreciation for 

WKBN's coverage of relevant local issues.]  

[Conclude with a strong closing statement. If you're requesting action, 

make sure to clearly state what you'd like them to do. Thank them for 

their time and consideration.]  

Thank you for your attention to this matter. I look forward to your 

response.  

Sincerely,  

[Your Name]  

[Your Title/Position, if applicable]  

[Your Organization, if applicable] 


