
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Title]  

[Recipient Company]  

[Company Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

Subject: [Subject Line/Title of Your VQL]  

I hope this message finds you well. I am writing to submit my VQL 

regarding [briefly state the purpose or topic].  

[In the first paragraph, introduce the context and significance of the 

issue/subject matter.]  

[In the second paragraph, provide detailed information, findings, or 

arguments relevant to your VQL. Use bullet points if necessary for 

clarity.]  

[In the third paragraph, discuss the implications or potential impact of 

your VQL and why it matters to the recipient.]  

I appreciate your time and consideration of my VQL. I look forward to 

your feedback and any questions you may have.  

Thank you for your attention to this matter.  

Sincerely,  

[Your Name]  

[Your Title/Organization, if applicable] 


