
[Your Name]  

[Your Position]  

[Your Company]  

[Your Company Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Position]  

[Recipient Company]  

[Recipient Company Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

Subject: Feedback Response to VQQ Letter  

Thank you for your recent VQQ letter dated [date of the VQQ letter]. We 

appreciate your detailed feedback regarding [specific subject or issue].  

After reviewing the comments and concerns raised, I would like to provide 

the following responses:  

1. **[Feedback Point 1]**  

 - Response: [Your response to feedback point 1]  

2. **[Feedback Point 2]**  

 - Response: [Your response to feedback point 2]  

3. **[Feedback Point 3]**  

 - Response: [Your response to feedback point 3]  

We value your insights and are committed to addressing the points raised 

in your letter. If you have any further comments or require additional 

information, please feel free to reach out.  

Thank you once again for your valuable feedback.  

Sincerely,  

[Your Signature (if sending a hard copy)]  

[Your Printed Name]  

[Your Position]  

[Your Company] 


