
[Your Name]  

[Your Position]  

[Your Organization]  

[Your Organization Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Position]  

[Recipient Organization]  

[Recipient Organization Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

I hope this message finds you well. I am writing to formally request 

access to the Vascular Quality Initiative (VQI) data for [specific 

purpose or project name].  

Our organization is committed to [briefly explain your organization's 

mission or purpose]. The analysis of VQI data would greatly aid us in 

[explain how the data will be used and its importance].  

We understand the sensitivity and importance of maintaining data privacy 

and integrity in accordance with all applicable regulations. We are 

committed to upholding these standards and will ensure that all data is 

used responsibly and within the scope of the agreed-upon terms.  

Please find attached [mention any documents or proposals included with 

the request, if applicable]. I would be grateful if we could discuss this 

request further at your earliest convenience.  

Thank you for considering our request. I look forward to your positive 

response.  

Sincerely,  

[Your Signature (if sending a hard copy)]  

[Your Printed Name]  

[Your Position]  

[Your Organization] 


